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Koha and Donations
	Purpose
	To provide guidance in determining the processes required to give or receive koha and donations. 

	Scope
	· This policy applies to everyone who receives or gives koha or donations on behalf of our organisation. 
· This is a financial policy and part of our sensitive expenditure processes.
· The specific mana whenua mandated cultural processes and actions of koha are included in our tikanga informed guidelines.
· A donation/unconditional gift within the context of this policy/procedure only applies to non-profit organisations.

	Reference
	Charities Services: How to report on koha
Controller Auditor General – Sensitive expenditure guideline 
IRD guide 
Te Tiriti o Waitangi framework (MOH)

	Organisational
Documents
	Financial Management
Sensitive Expenditure
Tikanga Guidelines 

	Te Koha


	Introduction
	‘The giving of koha is an integral part of Māori culture, as an expression of manaakitanga and aroha, goodwill and gratitude.  It is important when giving koha to consider both the sensitive nature of the act of giving, which is subject to a high level of public scrutiny, and its importance within te ao Māori. ‘ (University of Otago)

	Policy
	· Our organisation upholds commitments and responsibilities associated with Article 2 of Te Tiriti o Waitangi. This includes protection of taonga Māori.
· In this document taonga Māori relates to tikanga Māori, specifically the cultural obligation of contributing koha.  
· This document includes processes that aim to fulfil  Māori cultural requirements associated with the practice of provision and receipt of koha, as well as the accounting practices required by the IRD (Inland Revenue Department).
· Being a charity we follow the reporting requirements of koha as identified by the Charities Commission.
· Koha can have different forms, such as money, time, goods or a service.

	IRD guideline
	· Depending on the circumstances, payment of koha is not liable for tax if it's a gift. 
· Koha given for something in return such as goods or services it is not a gift, and we need to pay GST on this type of koha. 
· It's the same for money, goods or vouchers koha,  given to someone who works for us. This is not a gift, as we got something in return. We have to deduct PAYE on koha given this way. 
· We look at each situation on a case-by-case basis.
· If koha is an unconditional gift we do not have to pay GST on it. An unconditional gift is a voluntary payment to a non-profit body that does not benefit the payer or giver in the form of goods or services.

	Principles
	Prior to giving koha on behalf of our organisation the following guiding principles need to be adhered to:
· The person giving koha is acting in the capacity as our organisation’s representative. 
· A clearly identifiable relationship exists between our organisation and the recipient of the koha.
· The activity or event where koha is given aligns with our vision and strategic goals.
· Koha is justifiable in cultural terms, consistent with its definition and reflective of the occasion.

	Situations for giving koha
	It is appropriate to give koha for example:
· to whānau at tangihanga on behalf of our organisation;
· mātanga support for pōwhiri, mihi whakatau, meetings, or other events;
· hui or meetings with Māori organisations (including iwi), roopu and senior individuals;
We are guided by our kaumatua or cultural advisor of situations that require the giving of koha.

	Approval
	· All koha will be approved by role prior to being incurred.
· Requests for koha will include the:
· rationale for the koha;
· amount proposed. 
· Any payment of more than $  shall be approved by role.
· No reimbursement of payment will be accepted, as advance approval is required.

	Amount
	We consider the following when deciding on the amount of koha:
· Māori custom;
· reflecting the mana of the giver and the receiver;
· appropriateness to the circumstances;
· be moderate and conservative.  

	Monitoring
	· Koha transactions are reviewed frequency by role  to assess whether appropriate systems are in place:
· We have a koha register that includes:
· the person who approved the transaction;
· the date of the approval;
· the date of the transactions;
· the person who gave the koha;
· the amount of the transactions;
· the frequency of transactions;
· the recipients.

	Receiving koha
	· We do not need to pay tax on koha if it is a genuine gift or donation:
· it is given by choice;
· it is not intended to be income for us.
· If koha, such as payments, goods or services, is given in exchange for something, it is not a gift. We may need to pay income tax and GST on this type of koha.
· For details and examples we refer to GST and Koha on the IRD website.

	Donations

	Definition:
Donation/ unconditional gift
	An unconditional gift given or received for unsolicited services that complies with the  IRD definition:
 “An unconditional gift is defined as a donation made to a non-profit body, where the giver (or any relation) does not receive any goods or services in return for the donation.  This carries with it no obligations to account for tax. 
This means:
· it’s given by choice
· the person giving it gets no benefit in return
· it’s not intended to be income.” 

	Principles
	Prior to giving a donation on behalf of our organisation the following guiding principles need to be adhered to:
· The person giving a donation is acting in the capacity as our organisation’s representative. 
· A clearly identifiable relationship exists between our organisation and the recipient of the donation.
· The activity or event where a donation is given aligns with our vision and strategic goals. 

	Approval
	· All donations will be approved by role prior to being incurred.
· Requests for donations will include the :
· rationale for the donation;
· amount proposed. 
· Any payment of more than $  shall be approved by role.
· No reimbursement of payment will be accepted, as advance approval is required.

	Monitoring
	· Donation transactions are reviewed frequency by role  to assess whether appropriate systems are in place:
· the amount of the transactions;
· the frequency of transactions;
· the recipients.

	Receiving koha and donations

	Policy
	· We do not need to pay tax on donations if it is:
· given by choice;
· the person/organisation giving or paying us gets no benefit in return;
· it is not intended to be income for us.
· If we receive a donation as payment for goods or services, it is given in exchange for something, it is not a gift. We may need to pay income tax and GST on this type of donation.

	Monitoring
	We maintain a record of koha received that includes:
· the giver of koha;
· the date of koha received;
· the receiver of koha;
· the amount of koha.
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